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DAY HIRE and EVENTS BOOKING FORM  
Please complete and return with your deposit to bookings.glenbarr@gmail.com 

 

ORGANISATION:  

CONTACT Person/s  

PHONE 1,  2,  

EMAIL:  

POSTAL ADDRESS:                                                                                                           PC 

ARRIVAL DATE:   _____/_____/_____ TIME:                         am/pm     DEPARTURE TIME:                         am/pm 

Day Hire of Facilities $50 deposit required 

Anticipated Number of Visitors (required for Insurance purposes)                                

Hire of Barn only $50 per hour - seats up to 75 people ($150 min) $________ 

Day Event Barn 9am-5pm $300 - with tea and coffee making facilities  $________ 

Hire of Stable Inn only $50 per hour - Fully equipped kitchen seats 40 
people ($150 min) 

$________ 

Day Event Stable Inn 9am-5pm $300 - Fully equipped kitchen seats 40 people $________ 

Tour of Homestead (min 10) $10 pp     Number expected ________ $________ 

Tour plus Devonshire Tea (min10) $20 pp      Number expected ________ $________ 

Optional Accommodation  

Kathleen’s Cottage (sleeps 2 to 4) $175 per night. Kitchenette and Linen Provided.  $_________ 

Mandatory Cleaning Fee (Cottage only) $100  $ ________ 

Predicted Costing   (subject to change based on final numbers) $__________ 
 
Payment of a non-refundable deposit with the completed Booking Form, constitutes an agreement to 
hire and use the facilities of Glenbarr.  Confirmation of final numbers is required 14 days prior to your 
event and full payment is required when invoiced. No deposit required for Tours only. 

Any questions, or for other booking options please contact our Booking Officer on 0419 679 829 during 
business hours (Mon – Fri between 9am – 5pm) or by email. Please note that your email may be kept 
after your event for follow-up. You may unsubscribe at any time.  

 Payment by EFT _   Name: Glenbarr Bowman Bateman Foundation 
– BSB: 085-005           
– Account: 714 859 722 
– Description: Invoice # 
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Glenbarr Homestead Hire Agreement 
Terms and Conditions 

 
Please note that the Homestead, sheds, and private residence are not included in the site hire. 
Please note that access to adjoining properties is strictly prohibited.  

All guests are expected to use the facilities with care and respect. Please do not climb on stone 
walls or move or remove any stones from this Heritage Site.  

Pets are only allowed on the premises with prior agreement, and they are to be kept on a leash.  

All buildings are smoke/vape free. Alcohol may only be consumed by those over 18.  A limited 
liquor license should be obtained by event organisers if required. Please respect our neighbours 
and reduce noise after 11pm. 

Glenbarr is not responsible for any property loss or personal injury to guests, staff or visitors; 
groups must hold Public Liability Insurance and provide details to the Booking Officer before arrival. 
Report any loss or damage to the Glenbarr property as soon as possible, as your group may be 
liable. All children under 18 require adult supervision at all times.  

Glenbarr Homestead may take photos or videos for marketing during your visit. Let us know if you 
prefer not to be photographed. 

Costs & Payments 
For hire of Facilities, prices include GST. Full payment is required before arrival. Facility hire does 
not guarantee exclusive use of Glenbarr; concurrent events may occur in another area unless 
otherwise arranged. 
Tea and Tours can be paid for on the day with prior agreement.  
Additional charges apply if the site is not left clean, tidy, and free of damage: (minimum $300) 
payable within 7 days.  
If Glenbarr cancels your booking the deposit will be fully refunded.  
 
Emergency Procedures 
The Contact person must ensure all participants are familiar with emergency procedures. In an 
emergency (bell ringing or smoke alarm), proceed to the assembly point by the stone wall and 
await instructions. We are in a rural area, and guests need to plan for the event of a Bushfire or 
wildlife attack in Summer and Autumn. The Group must provide a suitable First Aid Kit and mobile 
phone and ensure responsible behaviour to minimise harm or injury. 

Food Safety 
Groups are to ensure that food handling is managed by a designated person during their event. 
This person is responsible for the correct procedures to store, prepare and serve food according to 
the Australian Food Safety Standards. 
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Lawns  
Please respect our lawns. Please minimise driving on lawned areas. Guests may drive on the lawn 
only to load or unload. Permission is required before tents, marquees, or other items that 
penetrate the ground are erected due to underground services. Camping and parking is only 
allowed in designated areas and at your own risk. 

Campfires  
Fires are prohibited during Fire Danger Season or Total Fire Ban days; otherwise, fires may be 
permitted in the Fire Pit near the Barn with approval. An adult must always be present. Please 
BYO Firewood. Wood must not be collected from the grounds. All fires must be fully extinguished 
before being left unattended. 

Clean Up Procedure for the Venue 
Before departure, all areas must be cleaned and returned in the same state as at the 
commencement of the hire. Cleaning equipment is available in the Laundry and Barn Conference 
Room. Please discuss, with our Booking Officer, any needs to relocate Glenbarr’s furniture and 
effects during your stay. 

 Vacuum all floors. 
 Red Chairs to be stacked in Groups of 5 or less. (Barn) 
 Tables against the wall. (Barn) 
 All litter must be disposed of in Council Waste and Recycling bins. 
 Dishes washed and stored, benchtop wiped, empty fridge/s. 
 Turn off Urn and Air Conditioners. 
 Return all furniture and effects to their original location and position. 

 
 

1. I have read and agree to terms and conditions. 
2. Payment of my non-refundable deposit will confirm my booking. (see costs) 

 
 

       X __________________________________   Date_______________ 
        Sign Here 

 
X __________________________________  Date_______________  
   Glenbarr Representative 

 

 


